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1. OGmue MoI0KeHHSsT
1.1.HacTosimee monoskeHus: paspabotaHo B cooTBeTcTBUM ¢ DenepalbHbIM 3aKOHOM OT 29.12.2012 Ne
273-®3 «06 obpasosanmu B Poccmiickoit Penepanuu», YCTaBOM MYyHHIHAIATBHOIO OXOKETHOTO
JONIKOIBHOTO 00pasoBaTeNbHOro yupexaeHus «KapacHHCKHMA JETCKHH cajy M PerIaMeHTHpyeT
nesitenbHOCTH O6mmero cobparust padotarkoB MBJIOY.
1.2. OGuee cobpanus paGorHukoB MBJIOY sBisercss KOJIETHOHATBHBIM OpPraHOM  yIPaBICHHA
MBJIOVY.
1.3.1ensto mestenmsHOocTH OGmero cobpanus MBJIOY  sBnsercs obmee pyxosoxcreo MBJIOY B
COOTBETCTBHHY C YUPEIUTEIbHBIMHY, IIPOrPAMMaMH JOKYMEHTaMU U JIOKAJIbHBIMH aKTaMH.
14B cpoeli nestensHocTH O6mee cobpanme paGotHukoB MBJIOY  (nanee obmee cobpanue)
pykoBoacTeyeTcss Koncrurynmeit Poccuiickoii Penepanuy, Kousennumeit OOH o mpaBax peGeHKa,
denepanbEBIM 3aKOHOZATETbCTBOM Pecry6mukun Taraperan B chepe 00pa3oBaHHS H CONMAIBHOH
3ammThl, ycrasoM MBJIOY 1 HacTOSIIIM TTosio)XeHHEM.
1.5.B cocraB obmero coOpaHusl BXOIAT BCE COTPYIHUKH, UL KOTOPBIX MBJIOY sBisieTcs: OCHOBHBIM
MECTOM pabOTHI.
1.6. Obmee coOpanue H30HpaeT W3 CBOETO COCTaBa MpPEICENaTelId OO6wero cobpanus M CeKpeTaps
OGuero coGpaHus CpoKOM Ha omuH ydueOHbIA rox. IIpencenarens M CeKpeTapb O6rmero codpaHus
BBIMONHSIOT CBOM 00S3aHHOCTH Ha OOINECTBEHHBIX HadaaxX.
1.7. 3aceanust o61Iero coOpaHus SBIAIOTCS OTKPBITBIME: HA HUX MOTYT MPHUCYTCTBOBATH IIPEACTABUTENN
yapemurens MBJIOY, a TakKe 3aHHTEPECOBAHHBIC NIPE/ICTABUTENH OPraHOB MECTHOTO CaMOYIIpaBICHHA,
0OIIECTBEHHBIX 00BEMHEHUH.
1.8. O6mee coGpanue paGoTaeT B TECHOM KOHTAKTE ¢ aIMUHHCTDAIMEH, KOJICTHANTbHEIME OpraHaMi
ynpasinesust MBJIOY.
2.3axaum oGuiero codpaHus
2.1. JlesitenpHOCTS OO1IEro cOOpaHus HANpaB/IeHa Ha PEICHHE CIEAYIOMMX OCHOBHBIX 3a/a1.
-cofleiCTBHE PACUIMPEHUIO KOJUIETHANBHBIX, IEMOKPATHICCKUX dopm ympasierus MBJIOY, pazBuTHio
MHHITHATUBEI TPYIOBOIO KOJUIEKTHBA MBJI0VY;
- BEIpabOTKA 0OIIKMX MOAXONOB K pa3paboTKe U peanusaliy CTpaTerHIeCKuX JOKyMCHTOR MBJIOY;
- OmpeJeNeHne [epCIeKTUBHBIX HAIPABICHUA B 06JIaCTH OXpaHbl TpyZa, IOXKAPHOH 0e30macHOCTH.
AHTHTEPPOPUCTHYECKOH 3aIUIIEHHOCTH, COOIIO/ICH S CAHUTAPHO- THTHEHIIECKUX HOPM H TIPaBUIL;
- paspemenue MpoOIeMHBIX (KOHMIMKTHBIX) CHTyalui ¢ y4aCTHHKaMH 00pa30BaTeNbHOrO mporecca B
Ipejiesiax CBOoel KOMIIETEHIINH;
3. Komnerenuusi O6mero coopanus
3.1. OmperensieT NepCIeKTUBHBIE HAITPaBICHUS dyuxrmonuposanus i passutus MBIOY.
3.2. IIpuHHUMaeT peleHrne 0 HEOOXOUMOCTH 3AKIFOUECHHS € agmuancTparueid MBJIOY KOJIEKTHBHOTO
JIOTOBOPA.
3.3. IIpEHAMAET TEKCT KOJUIEKTHBHOTO JOroBopa. BHOCHT M3MEHCHHS M JOTOIHEHMIA B KOJUICKTHBHBIH
JIOTOBOP.
3.4. 3aciymmBaet oTuet 3aenyrontero MBJIOV o peanusaruu KOJIEKTHBHOTO J0TOBOPA.
3.5. Brocut npemnoxenust 3asexytomero MbJIOY o BHeceHuH W3MEHEHHWH B TPYHOBBIE HOrOBOPHI C
pabOTHUKAMH.
3.6. IIpuHAMAET MPABUIIA BHYTPEHHETO TPYIOBOTO pacmopsaka MBJIOVY.
3.7. TlpuHuMaeT JOKaJbHbIE HOPMATHUBHBIE aKTHI MBJIOY, KOHKpEeTH3MpYIOIee U JICTaTu3HpYOIHe
HOPMBI TPY/IOBOTO 3aKOHOIaTebcTBa PoccHitckoi ODeneparu.




3.8. Buocur npemrmoxenuss Yupemuremo MB/IOY  mo Bompocam ymydmieHus (yHKIMOHUPOBAHHS
MBJIOY, coBepiieHCTBOBAHMS TPYAOBBIX OTHOILICHHH M YCIOBHH Tpyna paGOTHHKOB, B TOM HYHCIE IO
BOIIPOCAM OXpaHbl M OC30IIaCHOCTH YCIOBHH 00Opa3oBATEIBHOTO MPOLIECCa M TPYAOBOW ACATCIBHOCTH.
Oxpanbl )KU3HA U 310POBBsI BOCITUTAHHIKOB M padotHrnkoB MB/IOY.
3.9. Buocut npemtoxkenus Yupeaurenio MBJIOY u 3aseayiomemy MBJIOV 110 Bompocam, CBSI3aHHBIM C
obopynoBanueM rpyii. UrpoBeIX KOMHAT, TEPPUTOPHH M UTPOBOi Turomaakn MB/IOY.
3.10. Cozpmaer mpu HEOOXOIMMOCTH BPEMECHHBIC W TIOCTOSSHHBIC KOMHCCHH JUIS PCLICHHS BOIPOCOB,
OoTHCCCHHBIX HactosmM llonoxenmem k kommereHimn OOmero cobpamms. U ycramaBimBaeT WX
TTOITHOMOYHSI.
3.11.  OcymecTBuseT KOHTPOIL 3a BBIMONHeHHEM pemenuii OOmero coOpanus. HMudopmupyer
koimektiB MBJIOY 06 ux Beimonnenun. Peanmmsyer 3ameuanus u npemioxenns padbornnkos MBJIOY
0 coBepuIeHCcTBOBanMIO AcsitensHoctn MBJIOY.
3.12. 3acnymmBaet wHpopMaimio 3aseayromero MB/IOY, HHBIX OTBETCTBECHHBIX JIMI[ O BHIITOJTHCHHH
pemennit Ob6miero cobpanms.
3.13.0cymectBnsier 0OIMIECTBCHHBIN KOHTPONb 3a pabotoit agmummctpammn MBJIOY mo cospanmio
HCOOXOANMBIX YCIIOBHH Ui OXPaHbl M YKPCIUICHHS 30pOBBS, OpraHM3alii NWTaHus pabOTHUKOB
MB/IOVY, cozmanmio 6¢30MMacHBIX YCIOBUH TPY/IA.
3.14. OcymectBasier OOIICCTBEHHBIH KOHTPONL 3a padortor ammunucrpaumu MB/IOY wmarepuanbio-
TEXHAYECKOMY oOecreueHnio 00pa3oBaTenbHOl  gesTenbHocTH.  OOO0pYyAOBaHMIO TIOMCHICHHH B
COOTBETCTBHH C YCTAHOBJICHHBIMH HOPMaMH M TPCOOBAHHMSIMHU.
3.15. 3acmymmBaer mpexaceparess OpakepaXHOH KOMHCCHH IO BOIIPOCAM CO3JaHHS HEOOXOIMMBIX
YCIIOBUH AJI Opranu3aiiy nutanus socnutannukos MB/10OVY.
3.16.3acmymmBaer otuetsl 0 padbote 3aBenyromero MB10OY, apyrux pabornukos MB/IOY.
3.17.PaccmarpuBaer WTOrOBBIE JIOKYMEHTBl KOHTPOJBHO- HaJ30pHBIX OpPraHoB O pe3yJbTarax
KOHTPOJIBHO- HaJ30pHBIX MEPONPHUATHH, 1poBoAMMbIX B orHoweHun MBJIOY; s3aciymmusaer
3agenytoniero MB/IOY o peanmm3anmy KOMIIEKCa MEp IO HCIIONHCHHIO TPCOOBAHWN TPEIAIMCAHHA,
BBIIAHHBIX IO PE3YIBTATaM KOHTPOIBHO- HAJA30PHBIX MCPOTIPHSITHA.
3.18. Uszbupaet npeacrasureneit pabotankoB MB/IOY B KOMHCCHIO TI0 TPYIOBEIM CITOPaM.
3.19. YrBepxaaer TpeboBanus, BeLABHHYTEIC pabdoTHrkaMu MB/IOY wim nmpeacTaBUTEIBHBIM OPranoM
paboTHHKOB MB/OY IIpH KOJJICKTUBHBIX TPYAOBBIX cropax.
3.20 Tlpunumaer pemicHre 00 oObsBiacHUK 3a0acToBku ( B cooTBercTBHH co crarbert 410 TpynoBoro
kozekca Poccuiickoit @enepaimn).
3.21. TlpuamMaeT Mepsl MEp IO 3aIMHTE YCCTH, AOCTOMHCTBA M MPO(ECCHOHANBHON PEIyTaIiu
pabornukoB MBJIOY, 1o mpeaynpexAcHHIO TPOTHBOIPABHOTO BMEHIATEILCTBA B WX TPYIOBYIO
JESATEIBHOCTD.
3.22. Obcyxaaer BOMPOCHI COCTOSHUS TpyHoBoi mucumiumisl B MB/IOY u meponpustus 1o ec
yKperuiennio. PaccmarpuBaeT pakTel HapyIIeHHs TPy IOoBOH aucuiumiisl pabotankamu MBJIOY.

4. Opranusanus AeareabHocTH O01mero coopanus
4.1. O6miee cobpanue MPOBOIUTCS IO MEPE HEOOXOIMMOCTH, HO HE PEXe 2 pa3 B TOJ.
4.2. Tlpencenarens O6mero codbpanms:
- opranmusyer aesrensHocTh OOIero codpanus,
- nadopmupyet wieHoB Obmero codpanus o mpeAacTosieM 3acefannu He mMenee ueM 3a 10 paboumx
JHEH J10 €ro NMPOBEHACHUSA;
-OpraHu3yeT IOATOTOBKY M IIPOBEIEHHUE 3aCE/laHus,;
- OIIPELEIIAET IIOBECTKY JHH;
- KOHTPOJIUPYET BBITOTHCHUE PELICHAH.
4.3. destensrocts Obmiero cobpanns MBJIOY ocymiecTBIsSeT 10 MPHHATOMY HA yUCOHBIH IO TIIAHY.
4.4. Pemenue o MpOBEICHUH BHEOUepeAHoro O01mero codpamnmst BIpaBe MPHHATE:
- 3ageyromuit MB/10Y;
- mpodcoro3nsiii komuter MBJIOY,
- MHULMATUBHAS TPYIIIIA, COCTOAIIAs HE MCHEE YeM M3 OAHOM TPETH OT YHCICHHOTO COCTaBa PabOTHHKOB
MB/IOV;
4.5. Tlo TpeboBanuio NPOPCOO3HOrO KoMmHuTeTa M (HJIM) YKa3aHHBIX JUL Ipencenarens OOmero
cobpanust 06s3an B cpok He Gosee 15 mgueir co3maBars OOwmee cobpanme. Co3naB AN €ro MPOBSACHUS
HEOOXOANMBIC YCIIOBHSI.



4.6. Tlosectky must OOmero coOpanust (GopMHPYET OpraHbl WM JUIA, TPHHSABLIMC PELICHUE O €To
cosbiBe. Ilpm 3TOM Apyrue opraHbl MM JIMIA BIPAaBC BHOCHTH B TIOBECTKY AHS AN PACCMOTPCHHS
O6umm coGpannem Ipyrue BOIPOCHI.
4.7. Opransi (nuia), cossatomme O0iee codpanne, COBMECTHO ¢ npeacenareinem OOmero codpanus
OIIPEIICIISAIOT:
- AaTy, MecTo u Bpems nposeacnus Obmero codbpanus;
- TOPSIOK COOOMICHUS pa0OTHHKAM 0 mpoBeacHnn O01ero codbpanws;
- iepeucHb MHpopMalK (MaTCPHAIOB), IIPSACTABISCMON PabOTHUKAM IIPH MTOATIOTOBKE K IIPOBEICHUIO
Ob6miero cobpanus.

B coobuennn (00bsBiIcHuIT) 0 npoeaeHnr OOLIEro coOpanus yKa3blBalOTC:
-JlaTa, MeCTo M BpeMs mposenenus O61mero codpanms;,
- IOPSIJOK O3HAKOMJICHHUSI paOOTHUKOB ¢ MH(pOpMAIeH ( MaTepuallaMu) K MMOBECTKE [THS.

5. Opranmsanus npoBeaeHus Ooumero coopanus

5.1. Perucrpamus yqactaukos O0mmero codpanus MpoOBOAUTCS C LETBIO JTOCTOBEPHOTO yUCTa YIACTHHKOB
O6miero cobpanust, moacyeTa MX 00IIEro Yncia, ycranoBienus B O0meM coOpanuy MOCTOPOHHUX JIHII.
5.2. Peructpammio yyactaukos O01mero codpanus mpoBOIUT CEKPETaph, KOTOPHBIH HoKiIagsBacT O0memy
coOpaHuIo O YUCICHHOM COCTaBE 3apCTUCTPUPOBAHHBIX YUACTHUKOB, HAIMYMH MM OTCYTCTBHM KBOPYMA.
5.3. Obuiee cobpanue cunraercs paBoMoyHbIM. Eciin B ero pabore npuHUMAaOT ydactue He McHee 2/3
OT CITHCOYHOTO KosmmyecTBa pabotankoB MB/IOY.
5.4. B naznauyennoe Bpems npeacenarens OOmero cobpanus, oOBSIBISACT €r0 HAYAIO M IPSAOCTABIACT
CIIOBO CEKPETapIo, IPOBOJUBIIEMY PETHCTPALMIO YIACTHHKOB.
5.5. Ecin Ha MOMEHT OKOHYAaHMS PETUCTPALIMH KBOPYM HE coOpan. OOBABIACTCS HHAS aTa IIPOBCICHHS
O61mero cobpanus. Takoe Obiee coOpanne MPOBOAUTCS O MMOBECTKES JHS HE COCTOSBIICTOCS COOpaHHS,
€¢ M3MCHCHHE HE JIOITyCKaCTCH.
5.6.ITo mpemnmoxennio mpencenarenss OOmero codpanne U30MpPacT CYCTHYIO KOMHCCHIO B COCTaBE HE
MeHee 3 uenoBek. [Ipeacenarens oTkpeBacT u 3akpeiBacT OOmmee coOpanne, MPeIoCTaBISIECT CIOBO €ro
yJacTHHKaM, oO0ecreynBacT COOMIOACHNE PETIaMeHT, KOHTPOIMpPYeT o0OCTaHOBKY. BrviHOCHT Ha
TOJIOCOBAHUE BOIPOCHI MOBECTKH MHS. YTBEPKICHHS IIPOTOKOJIOB CYCTHOW KOMHCCHH, TTOATMCHIBACT
npotokon Obmiero coOpanus.
5.7. IlpunaaTne pemicHui 1O BOMPOCAM MOBECTKH IHS W YTBEPXKICHHUS AoKymeHToB Obmero cobpamus
OCYILICCTBIISICTCA ITYTEM OTKPBITOTO TOJIOCOBAHMS €TI0 YYaCTHWKAM IHPOCTBIM OONBIIMHCTBOM TOJOCOB.
[lepenaua mpasa ronocoBanus OJHUM ydacTHHKOM OOIero codpanus Ipyromy 3amperniacTcs.
5.8. ITo TpeboBanmio He MEHEE OAHON TPETHH ydacTHHKOB OOIIero coOpanust Mo OTACIBEHBIM BOIIPOCAM
MOBECTKH AHS IPOBOIUTCS TAITHOE TOJIOCOBAHHE.
5.9. TpebGoBanme O TPOBCACHHH TAWHOTO TOJNIOCOBAHHMSA TMPCABSBISACTCS B IHUCHBMCHHOM BHIC
opranmzatopoM Obmiero codOpanus He ueHe yem 3a 5 quer 10 Havaro paboTsl.
5.10. Broyuierens 1t TAlfHOTO TOIOCOBAHHS CONCPKHUT CICIYIOLINC JaHHBIC;
-nostHo¢ HammeHoBanue MbBJIOY;
-mecTo u aary Obimero cobpanws;
-bopMynmHpOBKY Ka)XI0ro BOIPOCA, TIOCTABICHHOTO Ha TOJIOCOBAaHME. BrIipaxkennoe (opMyIMpOBKaMH
@3a», «potuB» W1 «woznepxaics». [Ipu moacdere ronocoB 1Mo UTOraM TOJIOCOBAHHS, OCYILICCTBIIEMOM
U TTOMOIIM OFOJUIETCHEH. YUMTBIBAIOTCS M 3aCYUTBIBAIOTCS TOJOCA TI0 TEM BOIPOCAM, O KOTOPBIM
TOJIOCYIOIIMM OTMEYEH TOJIGKO OIMH M3 BO3MOXHBIX BapHaHTOB ToilocoBaHus. Ecmm OroimereHn
3aIONTHCH C HApYIICHHEM J3TOro TpeOOBaHMS OH TPU3HACTCS HCACHCTBUTEIBHBIM, MW TOJOCA IIO
COICPKALIMMCS B HEM BOIPOCaM HE YYMTBIBAIOTCH. Ecnm e O1oieTens Ui TOJOCOBAHUS COICPKUT
HECKOJIBKO BOIIPOCOB, IMTOCTABJICHHBIX HA TOJIOCOBAHHUE, HECOOIIOICHIE YKAa3aHHOTO BHILC TPeOOBaHUS B
OTHOLICHMM OJHOTO WJIM HECKOJBLKHX BOIPOCOB HE BICUET 3a COOOW NpH3HAHWS OIOJUICTCHS
HCACHCTBUTEILHOM B IICTIOM.
5.11. Ilo mToraM ToJIOCOBAaHUS CYCTHAS KOMHCCHS COCTaBIISCT IPOTOKOI, MOIITMCHIBACMBIN €¢ WICHAMH.
[Tocne yrBepxkaenus mpoTtokosna OO0mmM coOpanneM OIOJUICTCHH U TOJMIOCOBAHMS OIICYATHIBAIOTCS
nprodIIaroTCS K MaTepuaiam coOpanus, Xxpansummces 8 MBJIOVY.
5.12. TIpoTokoi 06 UTOrax roJI0COBaHMS MOUICKHUT TPHOOIICHNIO K TIPOTOKOITY COOpaHusI.
5.13. Utorm romocoBanus ornamaroTcs Ha OOmeM coOpaHuu, B XOA€ KOTOPOrO ITPOBOIMIOCH
T'OJIOCOBAHUE.
5.14. Pemenne OO1ero coOpanus JOBOIUTCS A0 CBSACHUS TpyaoBoro koiuiektuea MBJIOY we mo3anee,
9YeM B TCUCHHE S THEH Mocie MPOIISAIICro 3acCe1anusl.



6.0TBeTcTBeHHOCTH O0LIero codpanus

6.1. OGiee coOpanme HECET OTBETCTBEHHOCTD.
- 32 coONoAcHWE B TPOIECCE OCYIMISCTBICHHS ACATCILHOCTH 3aKOHOAATEIHCTBA POCCHICKOM
denepaunu,;
- 332 COOTBCTCTBHMSA NPWHATBHIX PCLICHUH [CHCTBYIOIIEMY 3aKOHONATCILCTBY M JIOKAIBHBIM aKTaMm
MB/IOV;
- 32 KAUYECTBEHHOE M CBOEBPEMEHHOE BBIIIOJIHEHHE 1UIAHOB M PELICHM. B TOM unciie HalpaBieHHBIX HA
coBepiueHcTBoBanue aesrenbnocty MbIOY;
-3a KOMIIETCHTHOCTH TPHHAMACMBIX PECILICHHIH.

7. JenonpousBoacTso O0uero coopanus
7.1. 3acenanus O61mero codopanms 0hOPMISIOTCS TPOTOKOIIOM.
7.2I1porokon OOmero coOpaHWs COCTAaBISCTCS HE MO3AHEe 3 OHEH IOCIHE €ro 3aBepuicHus. B
IIPOTOKOJIAX YKa3bIBAIOTCS:
- JaTa mpoBeIcHUs coOpaHms;
- KOJIMYCCTBO MPUCYTCTBUE (OTCYTCTBUE) WICHOB TPYAOBOI'O KOJUICKTHBA,;
-nipuriainieHubie Jjumna @O, 10IKHOCTD);
-BOIIPOCHI IIOBECTKHU JHS,
-x0]1 00CYKICHHS BOTIPOCOB;
-IIPEIUIOKECHUS, PCKOMEHAINN M 3aMCUAHNS WICHOB TPYIOBOTO KOJUICKTHBA M TIPUTIIAIICHHBIX JIALI,
- KOJIMYIECTBO T'OJIOCOB, TTOJIAHHBIX <3a», «ITPOTHUB» U «BO3ICPKAICI» IO
- K&K OMY BOIIPOCY, IIOCTABJIEHHOMY Ha I'0JIOCOBAHHUE,
pelieHne
7.3. IIpoTOKOBI MOANMCHIBAIOTCS MIpeacenaTeneM u cekperapeM Oobero codbpanusi.
7.4. B cny4ae obHapyxxeHusi OmmOOK, HETOYHOCTEH, HEJOCTOBEPHOTO H3JIOKCHUS (PaKTOB B MPOTOKOJIC
Ob6mero cobpanust, yqactnuk OO6mmero cobpanus Bipase TpeOOBATh OT MPEACEAATENS €T0 M3MCHEHHS. B
cBoro ouepenb. llpeacenarens o6s3aH MPUHATH MEPBI MO BHECCHHWIO B IPOTOKOJI COOTBETCTBYIOIIMX
M3MCHCHMH M YTOYHCHMH. A Tak K€ CAeNarb COOTBETCTBYIOLIce coobmienue ciepyiomemy OOmero
coOpanuio, BHECS JaHHBIH BOIIPOC B €TI0 TIOBECTKY [IHS.
7.5. Hymeparust mpOTOKOJIOB BEACTCS OT HAYAI0 y4eOHOTO To/a.
7.6.Kunra nporokonos O61mero codopanus HyMepyeTcs IIOCTPAHHYHO, MPOIIHYPOBBIBACTCS, CKPETUIACTCS
noanceio 3aseayomero MB/10Y u neuarsio MBZIOV.
7.7. Kuura nporokonos O6miero cobpanusi xpanurcs B aenax MBOVY u nepepaercs no akry (npu
CMEHE PYKOBOIMTEIIS, IEPEAAYC B APXHUB).



